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1. O0mme moJioKeHu s

1.1. Hacrosimiee Ionoxenue o GopMuUpoBaHUU, BEACHUHM U XPAHEHUH JIMYHBIX €I
BocnuTaHHUKOB (nanee Ilonmokenue) pazpaboTaHo JUIi  MYyHULHUNAJIbHOTO
OIO/PKETHOTO JOMIKOJIBLHOTO 00pa30BaTEIbHOTO YUPEKIEHUs - JAeTckuil cam No 29
ctanuipl TemimkOekckas ~ MyHHIMIAIbHOTO oOpasoBaHusi KaBkasckuii paiioH
(manee - MJIOY), B cootBercTBUU ¢ DenepanbHbiM 3akoHOM Ne 273- @3 ot 21.
12.2012 «O06 obpazoBanuu B Poccuiickoit @enepanumy», mpukazoM MuHHCTEpCTBa
oOpazoBanus u Hayku Ne 293 ot 08.04.2014 roma «OO0 yTBEp>KIEHUU MOPSAKA
npueMa Ha oOydeHue 1o oOpa3oBaTeIbHBIM IIpOrpaMMaM JOIIKOJIHHOTO
oOpazoBanus» ,DenepanbHbiM 3akoHOM oOT 27.06.2006 Ne 152-®3 «O
NEPCOHANBHBIX JNaHHBIX», ycTaBoM MJIOVY, ¢ menpio periameHTauu paboTh C
JIMYHBIMU JienaMu BocrmuTanHukoB MJIOVY.

1.2. Tlonoxxenue omnpenenser MopsAIoK NECUCTBUU BCEX KATETOPUM COTPYIHHUKOB
MOV, ygacTByroIux B paboTe ¢ BHIIIICHA3BAaHHOW JJOKYMEHTAITUEH.

1.3.Benenue IMYHBIX A€ BOCHUTAHHUKOB BO3JIAraeTCsl HA PyKOBOAUTES.

1.4. Ponurenu (3aKOHHBIC TPEACTABUTEN ) BOCIUTAHHUKOB HECYT OTBETCTBEHHOCTD
3a JOCTOBEPHOCTb MPEIOCTABICHHBIX MEPCOHAIBHBIX JIAHHBIX, UX MOJJIUHHOCTD,
CBOEBpeMeHHOe coobieHue 3apeayromeMy MJAOY wim iy oTBETCTBEHHOMY 3a
BEJICHUE JIMYHBIX JIeJl 00 UX U3MEHCHUH.

1.5. MZIOY HeceT OTBETCTBEHHOCTb 3a COXPAHHOCTh M KOH(HIEHUIHUAIBLHOCTh
CBEJICHHUI U IOKYMEHTOB, COACPKAIINUXCS B JIMUHBIX J€JIaX BOCIUTAHHUKOB.

1.6. Undopmarus JIMYHOTO Jeia BOCIUTAHHMKA OTHOCUTCS K MEPCOHAJIbHBIM
JAHHBIM M HE MOJKET IepeAaBaThCsi TPEThUM JMIAM 33 HCKIIOYEHUEM CIIydaes,
PEAYCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.7. OTBETCTBEHHOCTH 3a COOJIIO/ICHHE yCTaHOBIEHHBIX [lonokeHnem TpeboBaHui
BO3JIaraeTcsl Ha BCeX JIUI, UMEIOUIUX JOMYCK K JUYHBIM JeJlaM BOCITUTAHHUKOB.

2. ITopsinok odopmiieHUs JIMYHBIX J1€J1.

2.1.Jluunoe pneno BocnutaHHuka MJIOY — 53TO COBOKYMHOCTH JaHHBIX O
BOCIIUTAHHUKE, MPEJCTABICHHBIX B BUJI€ COOTBETCTBYIOIINX JTOKYMEHTOB (MU UX
3aBEepPEHHBIX Komuii). JIM4HOE 1710 BOCHHTAaHHHKA TIPEACTABISET COOOH
WHIUBUIYaJIbHYIO TIANKy C (aiiamu, B KOTOPOW HAXOIATCS JOKYMEHTHI (MJIU HUX
3aBEpPEHHBIC KOIIHH).

2.2.  @opMuUpPOBaHME  JMYHOIO  Jeja  BOCHUTAHHUKA  IPOU3BOIAUTCA
HEIMOCPEACTBEHHO TOCJIE €r0 3a4MCICHUS B YUPEXKJCHUE HAa OCHOBAHWM IpPUKa3a
3aBenytoniero MJI0VY.

2.3. JluuHoe nemo BemeTcs Ha Kaxjgoro BocrnuTanHuka MJIOY ¢ Mmomenta
3ayucienus ero B MJIOVY u no otuucnenus BocriutanHuka u3 MJIOY B cBsizu ¢
IpeKpalieHueM 00pa3oBaTeIbHBIX OTHOIICHUH.

2.4. JIuuHoe €710 BOCIUTAHHUKA (POPMHUPYETCS U3 CIAEAYIOIIHNX JOKYMEHTOB:

- nyTéBKa-HanpasiaeHue B MJIOVY;

- 3asBJICHUE OJHOTO M3 POJUTENEH (3aKOHHBIX MpEJCTaBUTENICH) O Tpueme (Ha
ocHoBaHuu 11.14 mip. MunoOp. ot 08.04.2014 Ne 293) pedenka B MJIOV;



- MEIMIMHCKas KapTa BOCIHMTAHHMKA, KOMNMS CTPaXOBOI'O CBUJIETENIHCTBA
rocyIapCcTBEeHHOro neHcuoHHoro crpaxoBanus (CHUJIC), xonust MeaUIIMHCKOTO
[OJINCa BOCIHMTAHHMKA, KapTa MNpO(QHUIAKTUYECKUX NPHUBUBOK, MPUBHBOYHBIN
ceptu(uKar (B AaJbHEHIIEM HAXOATCS Y MEAUIIMHCKOTO paOOTHHKA);

- JoroBop 00 00Opa3oBaHMM MO OOpPa30BATENIbLHBIM MPOTpaMMaM JOMIKOJIBLHOTO
0o0pa3oBaHus C POJAUTEISIMH (3aKOHHBIMU MTPEACTABUTENISIMH ) PEOCHKA;

- corjacue poauTenel (3aKOHHBIX MPEACTaBUTENCH) BOCMIUTAHHNKA Ha 00pabOTKY
UX MEePCOHANBHBIX JAHHBIX U MEPCOHANBHBIX TAHHBIX PEOCHKA;

- KOINHUS CBUJETEIbCTBA O PETUCTpALMM pPEeOEHKA MO MECTy MKUTEIbCTBA WIH
JOKYMEHTA, COJIEPKAILEr0 CBEJICHUS O PETUCTPALIMK PEOEHKA 110 MECTY KUTEIHCTBA
WIN TI0 MECTY NpeObIBaHUS;

- KOIUS CBUJIETENLCTBA O POXKACHUM peOEHKa;

- KONHUS JIOKYMEHTa, YJIOCTOBEPSIOIIEr0 JIMYHOCTh POJUTENS (3aKOHHOTO
IPEICTABUTENSA) WM JOKYMEHTA, MOITBEPKIAAIOLIEr0 POACTBO 3asABUTENA (WA
3aKOHHOCTD MPECTABICHUS MPaB peOEHKA;

- UHBIE JIOKYMEHTbI, HEOOXOIUMBbIE 110 OTHOLLIEHUIO K 3aBJIICHHBIM LEISIM.

2.4 Ponutenu (3aKOHHBIE MPEACTABUTENN) peOSHKA, SBISIOMIETOCS WHOCTPAHHBIM
TPOKJAHUHOM WM JMIIOM 0€3 TpakIaHCTBA, JIOTOJHUTEIBHO MPEAbIBISIIOT
3aBEPEHHBIE B YCTAHOBIIEHHOM IOPSAJKE KONWU JOKYMEHTA, MOATBEPKIAIOLIETO
POJCTBO 3asiBUTENA (WM 3aKOHHOCTh MPEJCTABICHUS MpaB OOyYaromierocs), u
JIOKYMEHTA, TOJITBEPKIAIOIIETO MPaBO 3asiBUTENS Ha npedbiBaHue B Poccuiickoit
Oenepauum.

2.5. Bce JOOKYMEHTBl HMHOCTPaHHbIE TpaXJaHe W JMLIa 0e3 TpaKJaHCTBa
IPEICTABISIOT HAa PYCCKOM SI3BIKE WJIM BMECTE C 3aBEPEHHBIM HOTAPUAIBHO
NIEPEBOJIOM Ha PYCCKUH S3BIK.

3. Ilopsaaok BeaeHMsl, yueTa U XpPAaHEHHUS JIUYHBIX J1eJl.

3.1. Yuer u XpaHEHHE JHMYHBIX JIe BOCHUTAHHUKOB OPraHU3YIOTCS C LEIbIO
ObICTpOro U 0e30mKuO0YHOTO MOUCKA JIMYHBIX JIeJ, 00ECIIEUCHHSI X COXPAHHOCTH,
a Takke oOecrieueHUs KOH(MDUACHIIMATBLHOCTH CBEJICHUM, COJEpKalIuxcs B
JOKYMEHTaX JIMYHBIX JIE], OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA.

3.2. JInunble Aena BOCIIMTAHHUKOB B nepuol npedsiBanus B MJIOY xpansitcs B
CTPOTrO OTBEJICHHOM MeCTe, KAOMHETE PYKOBOIUTEIIS.

3.3. JlocTyn K TWYHBIM JieJIaM BOCIUTAaHHUKOB UMeeET 3aBeayromuii. C pa3pemieHus
PYKOBOJUTENS JAOCTYM K JIMYHBIM JIeJIaM UMEIOT MeJaroruueckue paboTHUKH, JJIs
MOJIy4eHUs HeOOXOAMMON MH(OpMAIIMU O BOCIIUTAHHUKE, POJUTENSAX (3aKOHHBIX
PEICTABUTENAX ).

3.4. JIndaHOe N1e10 BOCTIMTAHHUKA JTOJKHO OBITH OPOpMIIEHO B 3-X THEBHBIN CPOK,
MocCJie U3JIaHusl IpHKasa o 3auucieHun peoéuka B MIOY.

3.5. 3aBenyroNMii BHOCHUT B JIMYHBIC JIeJia CBEJICHUS O MPUOBITHH, TIEPEBOJIC WIIH
BBIOBITHN BocTUTaHHUKA (Ne u 1aTa mpuKkasa, rpyrmna).

3.6. JIuueBasi cTOpOHA JUYHOM KapThl BOCHUTAHHHUKA 3aIOJHSAETCS 3aBEYIOIIUM U
COJICP)KUT CBEACHUS O BOCIUTAHHUKE ((pamuiusi, uMs, OTYECTBO, JaTa POXKICHUS,
rpyIa, B KOTOPYIO 3auuclieH peOEHOK, Ne u jgaTa mpukaza o 3ayucieHuu (Ha



ocHoBanu# 1.17 mp. MunoOp. ot 08.04.2014 Ne 293) , Ne noroBopa, CBeJeHUS O
NEPEBO/IE€ WU BHIOBITUN BOCTIMTAHHUKA).

3.7. Tlpu cMmeHe JaHHBIX O peOEHKEe MNpexHsIs HHPOPMALM 3aYEPKUBACTCS
TOPU30HTAJIBHOM 4YEepTO, HOBas IHIIETCS PSJAOM, YKa3bIBAa€TCS OCHOBAaHHUE
WU3MEHEHUN U 3aBEPAETCS NEYaThIO U OANKUCHIO PYKOBOIUTETIS.

3.8. 3anucu B TMYHOM Jiejie HEOOXOAUMO BECTH YETKO, aKKYPaTHO.

3.9. Konuu JOKyMEHTOB, KOTOPBIE BKJIAJIBIBAIOTCS B JIMYHOE JAEJIO, 3aBEPSAIOTCS
MOJINKCHIO pyKoBOoaUTENA U neyatbio MJIOVY.

3.10. JIuuHble nena BOCIUTAHHUKOB OAHOW IpynHibl (GOPMUPYIOTCA B OJIHY MAIKYy.
B nanky BkiagbIBaeTCs CIHUCOK BOCHUTAHHUKOB, 3aBEPEHHBIA PYKOBOJIUTEIEM
MJOY. Cnucok BKIIOYaeT B ce0si JaHHBIC O Ka)XJOM BOCIMUTAHHUKE TPYIIHI, a
UMEHHO: (amMmiInio, uMs, OTYECTBO, JaTy PpOXKACHHs, JOMAIHUNA ajpec,
KOHTaKTHBIN TesieoH poauTes (3aKOHHOTO IpecTaBuTest), Ne qoroBopa U JaTy
3AKITHOYEHUS.

3.11. B Teyenue y4yeOHOro roja B CIUCOK BHOCSTCS M3MEHEHMS, JIOTIOJHEHHUS B
COOTBETCTBHHM C IBUKEHUEM BOCIIUTAHHUKOB.

3.12. B Tteuenue ydyeOHOro rojma B JIMYHOE JENO BOCHUTAHHUKA MOTYT
JOTIOJIHUTENIBHO BKJIAAbIBATBCA JOKYMEHTBHI (MX KOINHH): - JOMOJIHUTEIbHOE
corjamieHue (JOMOJHUTEIbHbIE COTIAIIeHUs) K JOTOBOPY; - 3asBI€HUE pPOAUTEEH
(3aKOHHBIX IIPEICTaBUTENIEN ) peOeHKa O IpreMe Ha 00yUYEHHUE MO AOMOJTHUTEIbHBIM
o0Opa3oBaTeIbHBIM  IPOrpaMMaM; HHbIE JOKYMEHTHI (II€peueHb MOXKET ObITh

JIOTIOJTHEH).
3.13.KoHTpOoJIb 32 COCTOSIHUEM JIMYHBIX €] BOCHUTAHHHUKOB OCYIIECTBISACTCS
3aBenyronum MJIOVY.

3.14. IIpoBepka JUYHBIX /1€ BOCIIUTAHHUKOB OCYIIECTBIISIETCS B HaUane y4eOHOro
rojia, B TCU€HUE Y4eOHOTO I'o/ia M0 Mepe HeOOXOIUMOCTH.

3.15. JIuuynble Aena BOCMHUTAHHUKOB, 3aBEPIIMBIIKX JOIIKOJIbLHOE 0Opa3zoBaHUE
JIOCPOYHO, BBIJAKOTCS POAMTENSAM (3aKOHHBIM INPEACTABUTENSIM) IIPH OTUUCICHUU
BocnuTtanHuka u3 MJ/IOY Ha oCHOBaHMU UX 3asBJICHUS.

3.16. IIpu mepeBoe BOCIMTAHHUKOB B JIPYrO€ IOLIKOJIBHOE YUPEKICHHE IS
HNOJy4yeHUs]  JajbHEMIIero  JOMIKOJBHOTO  OOpa3oBaHWsA, JIMYHbIE  Jela
BOCIIMTAHHUKOB, BBIJAIOTCA POJUTENAM (3aKOHHBIM IIPEJICTABUTEISIM) Ha
OCHOBAHHH UX IMUCHbMEHHOIO 3asBJICHUS.

3.17. JluynHble Aena BOCIHMTAHHUKOB, 3aBEPIIMBIIMX JOIIKOJIbHOE 0Opa3zoBaHUE
nepenarores B apxus MJIOVY, rae xpaHsarcsa B TedyeHue 1 roga co JHSA OTYUCIICHHUS
BocriutanHuka u3 MJIOY 3arem yHMYTOXKAlOTCS N0 akKTy  BBIACIHEHUA K
YHUYTOKEHHUIO TOKYMEHTOB, HE MOJIEKAIIMX XPAHEHUIO.

4. 3aKJII0YUTEIbHbIEC I10JI0KEHUS.

4.1. B Hacrosimiee llonmokeHne mo mepe HEOOXOAMMOCTH, BBIXOJA YyKa3aHUM,
PEKOMEHJAMi  BBIIIECTOSIIMX OpPraHOB MOIYT BHOCUTBCS HW3MEHEHHUS H
JIOTIOJTHEHUS, KOTOpBIE  yTBEPKAaroTcs 3aBeayrommm MIOY.

4.2.Cpoxk nerctus HacTosmero [lonoxenus He orpannydeH. [lonoxxenue neicTpyer
710 MIPUHSATHUS HOBOTO.
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